


1. OO01ue MoI0KEeHUSA

1.1. TlonoxeHnue 00 D3IEKTPOHHOM JOKYMEHTOOOOPOTE M TMOPSAKE €ro
OCYLIECTBICHHSI B MYyYHULHMIAIBHOM  00II€00PAa30BaTENIbHOM  YUPEKICHUU
cpeaHelt obmeoOpazoBatenbHOi mkoe ¢.Koobsuikuno KameHckoro paiiona (nanee
— Ilonoxenue) peryaupyer BONPOCHI, CBSI3aHHBIE C BBEACHHEM 3JIEKTPOHHOIO
JIOKyMEHTO0000poTa U nopsiikoM ero ocymiectsienuss B MOY COUI ¢.Ko6pLikuHO
(manee — opranusanus).

1.2. [Tonoxenue pa3paboTaHO B COOTBETCTBUU C:

» TpynoBeiM kozekcom Poccutickont @enepanuy;

o ®enepanbubiM 3akoHOM OT 06.04.2011 No 63-03 «OO0 »yneKTpOHHOMN
HOJIUCHY;

« ®enepanbubiM 3aKk0HOM OT 22.10.2004 Ne 125-03 «O06 apXuBHOM Jielie B
Poccuiickoit @enepannmny;

o ®enepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX
JTAHHBIX.

1.3. B IonoxxeHn# UCTIONB3YIOTCS CIEAYIONINE ONPEACIICHUS:

JIEKTPOHHBIH JOKYMEHTO000POT — CO3/1aHHe, UCTIOIb30BAHUE U XPaHEHHE
paboronareneM, pabOTHUKOM WIIH JIULIOM, TOCTYMAIOIIKUM Ha paboTy, TOKYMEHTOB,
0 OpPMIICHHBIX B JIEKTPOHHOM BHUJE 06€3 AyOarpoBaHus Ha OyMa)kHOM HOCHUTEIIE.

JJIeKTPOHHBIN  JOKyMeHT (masee — JJ[) — JTOKYMEHTUpPOBaHHas
uHbopMalysi, TpeJCcTaBlIeHHass B JJIEKTPOHHON ¢opMe, TO €CcTb B BHJIE,
OPUTOJHOM [UJI BOCHPHSTHS YEJIOBEKOM, C HCIOJIb30BAHUEM BJIEKTPOHHBIX
BBIUMCITUTENBHBIX MAIMH, a Takke Ui TMepefaud 1o WHGOPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIM CETSIM WJIK 00pabOTKU B MH(MOPMAIIMOHHBIX CHCTEMaX.

YceuiieHHass HeKBaAJUM(PUUUPOBAHHASL JJIEKTPOHHAs MOANHUCH (HaJjiee —
YHDII) — BuA »3JIEKTPOHHOM NOANMCH, KOTOpas: IMOJy4Y€Ha B pe3yJbTaTe
Kpunrorpaguyeckoro mnpeodpaszoBanus WHGOPMAIIMKA C HCIOJIb30BAaHUEM KITFOYA
AIEKTPOHHON TMOJINKCH; TMO3BOJIAET ONPEACIUTh JULOo, noanucasmee JJ1;
MO3BOJIIET OOHAPYXXHUTH (PaKT BHeceHUss M3MeHEeHMi B D] mocie MOMEHTa ero
MOJNMCAHMS; CO3AETCSI C UCIOIb30BAHUEM CPEJCTB JIEKTPOHHOM MMOIIUCH.

YcuieHHasi KBAJIU(PUUHUPOBAHHAA JJICKTPOHHAS MNOANHUCH (Hajiee —
YKDO3III) — s51ekTpoHHAas MOANUCH, KOTOPasi COOTBETCTBYET BceM IpuzHakam Y HOII
U CIEAYIOIIUM JOTOJHUTEIbHBIM TIPU3HAKAM:

¢ KJIFOY TIPOBEPKH SJEKTPOHHOW TOJNMUCH YKa3aH B KBaJIU(PUIIMPOBAHHOM
ceprudukare;

o JUISL CO3/IaHMSI U MPOBEPKHU AIEKTPOHHOMN MOJAINKCH HCIIONIB3YIOTCS CPEACTBA
ANIEKTPOHHON NOJIKCH, UMEIOIINE MOATBEPKIECHUE COOTBETCTBUS TPEOOBAHMSAM,
ycTtaHOBIEeHHBIM B ®exaepanbHoMm 3akoHe 0T 06.04.2011 Ne 63-®3 «OO06
BJIEKTPOHHOM TTOUCH.

IMonnucaHHBINA JIEKTPOHHBIM TO0KyMeHT (aajsee — II9/]) — snexTpoHHBIN
JOKYMEHT C IPUCOEIMHEHHOMN 3JIEKTPOHHOMN MOANKCHIO, KOTOpas Oblia co37aHa Ha
ocHOBE D/ 1 KiIr04Ya 3JEKTPOHHOM MOIHCH.

2. NndopManuoHHas CHCTEMA IJIEKTPOHHOI0 JOKYMEHT0000pOTa U
BBe/IeHNe 3JIEKTPOHHOI0 IOKYMEHT0000p0Ta B OPraHU3alU U



2.1. ®opmupoBaHue, UCHOJIb30BAaHUE, TOCTAaBKa, OTIPAaBKAa U XpaHeHue O/l
OCYIIECTBIISIIOTCS CpeACcTBaMU MHGOPMAIMOHHOM CUCTEMBbI paboToaatens (nanee —
CHUCTEMA DJIEKTPOHHOTO IOKYMEHTO000pOTA).

2.2. JIoCTyll K CUCTEME JJIEKTPOHHOTO JTOKYMEHTOOOOPOTa OCYIIECTBISETCS
nmyTeM O(OpMIICHUS KOPIOPATUBHOW YYETHOM 3alMCH Ha KaxJoro pabOTHHKA,
Y4aCTBYIOILIETO B JJIEKTPOHHOM JIOKYMEHTOOOOPOTE.

2.3. UtoOnsl pabOTHUK IMepelesa Ha 3JIEKTPOHHBIM JTOKYMEHTOOOOpOT, €ro
YBEJOMJISIFOT B CJICIYIOIINE CPOKHU:

e B JICHb NpUEMa Ha paboTy U 3a OJUH paOO4yuil JACHB JO TOTO, KaK JOMYCTAT
paboTHHKA K paboTe C UCIOJb30BAHUEM DJIEKTPOHHOTO JOKYMEHTOO00pOTa, — JJIs
JIUI, TPUHUMAEMBIX Ha pabOTy B OpraHU3aIHIO;

e3a HEJENI0 J0 JOMycKa K paboTe C HCIOJb30BAaHUEM DJIEKTPOHHOTO
JIOKyMEHTO000pOTa — JIJIs1 BCEX paOOTHUKOB OpraHU3aIl1H.

2.4, DNEeKTpOHHBIM JTOKYMEHTOOOOPOT BBOAMUTCS C JIaThl, YCTaHOBJICHHOM
PUKA30M JUPEKTOPA OpraHU3aIliu, B OTHOIICHUU PAOOTHUKOB, COTJIACUBIIHXCS
HA  B3auUMoOJCHCTBHE ¢  paboTojareieM  TOCPEJACTBOM  BJIEKTPOHHOTO
JIOKyMEHTO00OpOTa, HO HE paHee [HA MCTEYCHHUS CpOKa YBEIOMIICHHUS,
ycTaHOBJIEHHOTO B myHKTe 2.3 Tlomoxenus.

2.5. Tlepexon Ha PIEKTPOHHBIN JOKYMEHTOOOOPOT B OTHOIIECHHUU KaJPOBBIX
JIOKYyMEHTOB  SIBIIIETCA JOOPOBOJBHBIM JJii paOOTHUKOB OpTraHM3alluud |
OCYIIECTBIISIETCS TOJIBKO MO UX MTUCHMEHHOMY COTJIACHIO.

2.6. OTcyrcTBUE corjlacusi pabOTHHUKA Ha B3aUMOJEIHCTBUE C paboToaaTEIeM
MOCPEJICTBOM  DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B OTHOILIEHHWU KaJAPOBBIX
JIOKYMEHTOB TIPHU3HAETCS OTKA30M pabOTHHKA OT TaKoro B3aumojenctBus. [lpu
ATOM 3a pabOTHUKOM COXpaHseTcs TMpaBo JaTh YKa3aHHOE corjiacue B
TIOCIIE Y FOIIIEM.

2.7. Cormacue Ha B3auMOJEHCTBHE ¢ paboTojaTeraeM IOCPEICTBOM
AIEKTPOHHOTO JTOKYMEHTOOOOpPOTa B OTHOIICHHHM KaJPOBBIX JOKYMEHTOB HE
TpeOyeTcsl OT JIMIl, KOTOpble MPHUHATHI (NMMPUHUMAIOTCS) Ha padory mocie 31
nekabps 2023 roga My KOTOpBIX MO cocTosHUIo Ha 31 mekabps 2023 rona
OTCYTCTBYET TPYJIOBOU CTaX.

3. IlepeyeHb YJIEKTPOHHBIX JOKYMEHTOB H NepeYyeHb KAaTeropui
Pa00THUKOB, B OTHOIIIEHUH KOTOPBIX OCYHIECTBJISACTCS 3JIEKTPOHHbIH
AOKYMEHT0000pOoT

3.1. IlepedyeHb DIIEKTPOHHBIX JOKYMEHTOB, B OTHOLIEHUH KOTOPBIX
OCYULIECTBIISIETCS ANIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3aluu:

¢ KaJIPOBBIC JTJOKYMEHTHI, 0)OpMIIIEMbIE B COOTBETCTBUU CO CTaThaMu 22.1—
22.3 TpynoBoro koaekca Poccuiickont ®enepanuu;

e TOKYMEHTBl MO OXpaHe TpyAa, 3a HCKIOUYECHHEM JIOKYMEHTOB,
MOATBEPKAAIOIIMX MPOXOKICHUE PAOOTHUKOM MHCTPYKTaXEH MO OXpaHe Tpyaa, B
TOM YHCJI€ KOTOpbIE pAOOTHUK MOANUCHIBAET JIUYHO;

e TOKYMEHTBI 10 00pa30BaTEIbHON JEATEIbHOCTH, 3a MCKIIOUYCHHEM TEX,
KOTOpbI€ JOJKHBI ObITh O(OpPMIIEHBI Ha OyMare B COOTBETCTBUU C IPHUKA30M
JTAPEKTOPA OpraHU3ally WM 3aKOHOAaTebCTBOM Poccuiickon deneparuu;



o JOKYMEHTBI, CBSI3aHHBIE C OpraHuM3aliedl NuTaHus oOydJarommxcs, 3a
UCKIIIOYEHUEM Te€X, KOTOphle€ JOJKHBI OBITh O(QopMIeHb Ha Oymare B
COOTBETCTBHM C MPHUKAa30M JAUPEKTOpa OpPraHu3alli WIH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu.

3.2. Ilepeuenp kaTeropuii paOOTHUKOB, B OTHOLIEHUU KOTOPBIX
OCYIIECTBIISIETCS JIEKTPOHHBIN TOKYMEHTOOOOPOT:

o paOOTHUKHU, CBSI3aHHBIE C O(POPMIIEHHEM, IOJIUCAHUEM U O3HAKOMJIEHHEM C
KaJIpOBBIMH JOKYMEHTAMH, JOKYMEHTaMH IO OXpaHe Tpyaa, o0paboTkoi
MEPCOHAIBHBIX JAHHBIX, JOKYMEHTOB 10 OpraHU3alliy MUTAHUs 00y4YaroIIUXCs;

o IIEJJAarOru4ecKkue paboOTHUKU.

4. Tlopsaok ocyuiecTBJIEHHS JJIEKTPOHHOI0 JOKYMEHT0000poTa

4.1. D]1 y4aCTHUKOB 3JIEKTPOHHOI'O JIOKYMEHTOOOOPOTa CO3/1A0TCS B CiIydae
UX aJpecoBaHMs PpaOOTHUKAM, SBISIOIMIMMCSA YYaCTHUKAMH DJIEKTPOHHOTO
JOKYMEHTO000pOTA.

42, DJI, anpecoBaHHbIe pPAOOTHMKAM, HE SBISIONIUMCS YyYaCTHHUKAMHU
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa, TMEPEeBOASITCS Ha OYMaKHBIM HOCHUTEIb,
MOJAMUCKHIBAIOTCS  COOCTBEHHOPYYHOM TOJNMUCHID OTBETCTBEHHOIO JIMIIA M
HAIpaBISIOTCSA  aapecary. B cuctemMe 3JIEKTPOHHOTO  JOKYMEHTOOOOpOoTa
COXpaHsETCs ANEKTPOHHASA KOMUS YKa3aHHOIO IOKYMEHTA.

4.3. Tlopsnok MOANHUCAHUS JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTOO00pOTa TOKEH COOTBETCTBOBATH MOPSIKY MOAMUCAHUS JTOKYMEHTOB
Ha OyMakKHBIX HOCUTENSX, ONPEEICHHOMY B MHCTPYKIIMH IO JI€TOMPOU3BOJICTBY,
C Yy4eTOM OCOOEHHOCTEH, MpeaycMOTpPeHHBIX TpymoBbIM KoaekcoM Poccutbickoit
denepanum.

4.4. B cucreme 3JIEKTPOHHOTO JIOKYMEHTOOOOpOoTa (PUKCHUPYIOTCS aara u
BpeMsi CO3/aHMs U OTHpaBku DJ[, €ro perucTpalroHHBIA HOMEp, CBEACHHUS 00
OTMpaBuUTEsIe JOKyMeHTa ((haMuius, UMs, OTYECTBO (MU HAIMYMH), Ha3HAYCHHAsI
poJIb).

4.5. Peructpanus TOKyMEHTOB B CHCTEME SJIEKTPOHHOTO JOKYMEHTOOOOpOTa
OCYLIECTBIISIETCS. B COOTBETCTBUU C MPUHLUIIOM €IMHOW PErucTpaluu JOKYMEHTa
(omHOKpaTHOCTM  3amucu  WHbOpMamuK O  JOKyMmMeHTe).  JlokymeHT,
3apETUCTPUPOBAHHBIA B CHCTEME DJJIEKTPOHHOIO JOKYMEHTO00OpOTa, HMEET
EANHYI0 PETUCTPAIMOHHYIO KapTOouky nokymeHTa (mamee — PKJ]I), mobGaBnsroTcs
TOJILKO JTOTIOJTHUTENIbHBIC CBEJIEHUS O Pa00TE C TOKYMEHTOM.

4.6. D]1, mocTynuBIIKE TMOCJE OKOHYAHUS pabovyero JHS W B Mpa3THUYHBIC
JTHU, PETUCTPUPYIOTCS B TEYCHHE TMIEPBBIX TPEX YaCOB CICAYIONMEro paboyero aHsl.

4.77. Tlpu perucTpanuv OTIPABISIEMOr0 OTBETA Ha BXOMSIIUNA JOKYMEHT
(mopyueHue) HUCIOJHUTENb 0053aH B ycTaHoBJIeHHOM Tmopsimke B PKJ[ ykazaTe
CCBUIKY Ha HOMEp W JaTy JOKyMeHTa (IIOpY4Y€HHs), Ha KOTOPBIM MOJArOTOBIICH
orBeT. [Ipm »sTOoM B o00si3aTeNbHOM TMOpPSAJKE B TEKCTE MNHChbMa (IOKJIAa)
MPOMUCHIBAETCS HOMEP JIOKYMEHTA (MMOPYy4EeHUs1), HA KOTOPBIN MOJTOTOBIIEH OTBET.

[Ipu moAroToBKE OJHOrO OTBETA HA HECKOJBKO MOPYYEHUH B TEKCTE MUCHhMa
MPONKUCHIBAIOTCA Bce nopydyeHus U B PKJ[ yka3bIBalOTCS CCBUIKM HA BCE HOMEpa
JIOKYMEHTOB (IIOPYUYEHHUIT), HA KOTOPbIE TOATOTOBJIEH OTBET.



4.8. BzammogeiicTBue pabOTHUKOB OpPraHU3AIMA C CUCTEMOW AJIEKTPOHHOTO
JOKYMEHTOOOOpOTa, B TOM 4YHCJIE CO3JIaHWe, MpeoO0pa3oBaHUE, MOANMHCAHUE WU
xpaHeHue DJ], OCYIIECTBISETCS B COOTBETCTBUH C HHCTPYKIIMEH pa3paboTyuKa.

4.9. PaboTHUK 0053aH 03HAKOMHUTHLCS ¢ Ha3HAUYCHHBIM Ha Hero D/l B cucteMe
ANIEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUCHHE padOuero IHS, 32 HCKIIOYCHHEM
JTOKYMEHTOB C TIOMETKOW «CPOYHO», KOTOpBIE TOMJIekKAT O3HAKOMIICHHIO
HE3aMeNTUTEIBHO MOCIIE IMOTyYeHUS.

5. Hoanucanue IJ1

5.1. Jlupextop opraHuzanuv WM paOOTHUK, UCTIOJHSAIONIUN  €ro
o0s3anHOCTH, noanuckiBacT DJ] YKOII.

5.2. PabotHuku opranmzanuu noanuceiBaoT D] YKOIII, 3a uckimrodeHueM
3asBJICHUN, yBEJOMJICHUMN, OOpallleHnl U CIY>KEOHBIX 3alUCOK, MOMUCHIBAEMBIX
IPOCTOM JICKTPOHHOM MOAMUCHIO, OPOPMIICHHONW B COOTBETCTBUM C MHCTPYKIIUEH
pa3paboTYMKa CUCTEMBI SJIEKTPOHHOTO JIOKYMEHTOO00pOTA.

5.3. KanpoBbie MOKYMEHTBHI TOANUCHIBAIOTCA C Y4YE€TOM OTpPaHUYCHHM,
yCTaHOBJICHHBIX cTaThell 22.3 TpynoBoro koaekca Poccuiickoii denepanuu.

5.4. D]l noanuceiBaeTcs B JCHb €ro CO3JIaHUS, WCIOJIHCHUS WJIH
YTBEPKJICHUS — B 3aBUCHUMOCTH OT Ha3HAYCHMS JTOKYMEHTAa U Ha3HAYEHHOW pPOJIU
nuna, padoraroriero ¢ D1, B cHCTeMe 3JIEKTPOHHOTO JJOKYMEHTOO000pOoTa.

6. UndopmanuoHHasi 6e30MacHOCTb H KOHTPOJIb 00padoTku I

6.1. Undopmarmonnass 6€30MacHOCTb MPH OCYUIECTBICHUU 3JIEKTPOHHOTO
JOKYyMEHTO000pOoTa oOecrieynBaeTcs KOMILJIEKCOM TEXHUYECKUX u
OpraHU3alMOHHBIX MEPOTIPUATUHA.

6.2. K TexHUueCKUM MEpONPUSITUSIM OTHOCATCS:

e OpraHU3alMs M HUCIOJIb30BAHUE CPEACTB 3alUThl MHPOPMAIMHU B TOJHOM
o0beMe uX PYHKITMOHAILHBIX BO3MOYKHOCTEH;

« 0OecrieueHre 1MeI0CTHOCTH 00pabaThIBaeMbIX JaHHBIX;

o oOecrieueHne aHTUBUPYCHOM 3aIIUTH HHGOPMAITUH.

6.3. K opranuzaiiuoHHBIM MEPOTIPHUATHSIM OTHOCSTCS

¢ KOHTPOJb  BBIMOJTHEHUS  TPEOOBAaHW  HOPMATHBHBIX  JIOKYMEHTOB,
pEerIaMEHTUPYIONTUX 00eCTICUeHUE 3aIUThl HHPOpMAITUH;

o OTIpE/ICIICHHE JTOJKHOCTHBIX JIUII YYaCTHUKOB AIEKTPOHHOTO
JOKYMEHTOO0OpOTa H  OpraHM3aTopa  dAJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa,
OTBETCTBEHHBIX 32 0OecTieueHne nHPOPMAITMOHHON O€30MaCHOCTH;

¢ YCTAHOBJICHHUE TIOpPS/IKA PE3EPBHOTO KOMHUPOBAHMS, BOCCTAHOBJICHUS U
apXUBHUPOBaAHUS 0a3 JaHHBIX;

e oOpMIIEHHE JIOMyCKa /IS TPOBEICHUS PEMOHTHO-BOCCTAHOBUTEIHHBIX
paboT MPOrpaMMHO-TEXHUIECKUX CPEIICTB.

6.4. Kontponb GopMupoBaHus, epenadyd U UCMONHCHUS D)l BO3JIOKEH Ha
aBTOpa KOHKpETHOTO DJ] M pyKOBOAMTENS OTAENa, B KOTOPOM paboTaeT pabOTHUK,
WJIM €T0 HETIOCPEJCTBEHHOTO PYKOBOIUTEIS.

6.5. KoHTpOoJIh HCTIOMHEHUS JIEKTPOHHBIX JOKYMEHTOB BKJITIOYAET B CEOSI:

¢ IOCTAHOBKY 3JICKTPOHHOTO JOKYMEHTA Ha y4eT;



e MOHUTOPHUHI UCITIOJITHCHUS KOHTPOJIbHBIX nopyquHﬁ AOKYMCHTA,

e UIBMCHCHHUC KOHTPOJIbHBIX CPOKOB UCITIOJIHCHUA 3JICKTPOHHOTO JOKYMCHTA,
e CHATHUC UCIIOJIHCHHOTI'O 3JICKTPOHHOI'O JJOKYMCHTA C KOHTPOJIA,

e AHAJIM3 XO0Jia UCIIOJIHCHUSA 3JICKTPOHHOI'O JOKYMCHTA.

7. llopsinok ¢popmupoBanus ey u xpaHenus /1

7.1. Ucnonuennsle D] cucTemMaTH3UpyrOTCS B JieJa B COOTBETCTBUU C
HOMEHKJIATYpOM Jeil opranuszauuu. IIpy cocraBieHMM HOMEHKIATYyphl el
yKa3bIBAa€TCs, YTO JEJI0 BEIETCS B JJICKTPOHHOM BHUJIE.

7.2. DNeKTpOHHbIE TOKYMEHTHI MOCIE WX UCIIOJHEHUS MOJJIeXAT XPAHEHHIO B
CUCTEME DJIEKTPOHHOIO IOKYMEHTOOOOpOTa B TEYEHHUE CPOKOB, NMPEAYCMOTPEHHBIX
3aKOHOJATENIbCTBOM JIJIsl aHAJIOTUYHBIX JIOKYMEHTOB Ha OYMa’>KHbIX HOCUTEISIX.

7.3. Tlocne wucTedeHUs YCTAHOBIEHHOI'O CpPOKa XPaHEHHUsS AIIEKTPOHHBIX
JOKYMEHTOB Ha OCHOBAaHMM aKTa O BBIACICHUM HUX K YHUYTOXKEHHIO,
O(QOpPMJIEHHOTO M YTBEPKIEHHOTO B YCTAHOBJICHHOM TMOPSAKE, YKa3aHHbIC
ANIEKTPOHHBIE JTOKYMEHTHl W HHpoOpMamus O HHX, 3a(QUKCUpPOBAHHAs B
ANIEKTPOHHBIX KapTOYKaX, MOJUIeKAT YHUUYTOKEHUIO (yAaJNEHUIO M3 CHUCTEMBI
3JIEKTPOHHOT'O JOKYMEHTO000pOTA).

8. Cayuam, npu KOTOPBIX JomyckaeTcsa odpopmienue /] Ha GyMaKHOM
HOCHUTeJIe

8.1. JlokyMeHTHI, cO3llaBaeMble B CHCTEME 3JEKTPOHHOIO JIOKYMEHTO0OOpOTa,
oopmIsIrOTCS Ha OYMa)KHOM HOCHUTEJIE B CITydasiX:

¢ €CJIM OHU TOMJIC)KAT TMOATHMCAHUIO PAaOOTHUKOM, KOTOPBIM OTKa3aJics OT
nepexoja Ha B3aUMOJICHCTBHE C padOTOJATE]IeM IOCPEICTBOM 3JICKTPOHHOTO
JIOKyMEHTO000pOTa;

¢ €CJIM CHCTEMA 3JICKTPOHHOTO JOKYMEHTOOOOpOTa BBINLIA W3 CTPOS U HE
TIOJUIC)KUT MCIIPABJICHHUIO B CPOK, HA3HAYCHHBIN JIJISi UCTIOJTHEHUS W TIOITUCAHWSI
OL;

e €CJIM 3TO TPeOYETCSI B COOTBETCTBUHU C MPUKA30M JUPEKTOpPA OpTraHU3AINH,
JOKAJIbHBIMA HOPMATHBHBIMH aKTaMU OpPTaHW3AIMH WM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun.

9. OTBeTCTBEHHOCTDH NPH padoTe B cUCTEMe IJIEKTPOHHOT 0
AOKYMEHT0000poTa

9.1. OrnpaButens 3]] HECET OTBETCTBEHHOCTD 32 COACPIKAHUE JIEKTPOHHOTO
JIOKYMEHTA, PEKBU3UTOB, apPECAIMI0, KAYECTBO U KOJIUYECTBO BIOKCHUM.

9.2. Ilonygatenp D/1 HeceT OTBETCTBEHHOCTh 32 HEHCIIOJHCHHUE TOKYMCHTA B
YCTAaHOBJICHHBIM CPOK, HEBHECEHHE WJIM HECBOCBPEMEHHOE BHECEHHE CBEICHHM B
AJEKTPOHHYIO KapTouky OJI, ommuOKu, OMyIIEHHBIE MPH PETHCTpPAIUU H
HENpPaBUJIBHOM HampasieHuu /] anpecary.

9.3. PykoBoAuTEIM HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE
[TonoxxeHust TOAYMHSAIONIUMHUCS UM PAOOTHUKAMH.



9.4. PykoBoauTenu Nnpu yBOJbHEHUH PAOOTHUKOB M O()OPMIIEHHH Ha padboTy
HOBBIX MOTYMHEHHBIX pabOTHUKOB 00ecreynBaoT
yaaJeHue/u3MeHeHre/0pOpMIICHHE YYeTHOM 3amucu pabOTHHKAa B TEUYEHHUE JIBYX
pabouux AHEW C AaThl YBOJBHEHHUs pa0OTHHKA WM IpHeMa Ha pabdOTy HOBOTO
paboTHHKA.

9.5. 3amecturens AUPEKTOpa NPOBEPSET HAJIMYME Y  YBOJBHSAEMBIX
pabOTHUKOB  He3aBeplIeHHbIX OJ[ W  mpuHUMaer Mepsl 10  HX
MCIIOJIHEHNIO/3aBEPUICHUI0 B TEUYEHHE TpeX pabouuX JIHEW C J1aThl YBOJbHEHHUS
PabOTHUKOB.
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